vEaduwnd

i,.,....a. [

a ¥

APPLICATION FOR RECORDS DISPOSITION STANDARD R marta

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst I\flaﬂah(“'\l i SVS“'mS Division

3. Dept., Dvision, Subdivision & Adminiftering Office Address ' FOR RECORDS MANAGEMENT DIVISION USE

s ! o Date Received Appli No. e
General Manager s Office e Receive pp.ncatuon [¢] DateCompLIPd

Division of Equal Employment Opportunity - [MAR -1 1978 76— 70 MAR 10 1974
Suite I}&& o ' _

100 Peachtree Street , N -.W . ; ; 11, Apiplication D_ane 2 _De.pt. Application No.
Atlanta, GA 30303 02/02/76
4 Person to Contact ~ |5, Working Title N ] . 6. Telephone No.
Gail Y. Winfrey _ Executive Secretary 586-5240
7. ACTION REQUESTED '- !
x| ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WILL CONTINUE TO  ACCUMULATE. : 1 NOFURTHER ACCUMULATION ANTICIPATED.
8. Earliest & Latest Dates of Series 9 Exact Series Title .
1972 - Present Equal Employment Opportunlty Dlscrlmlnatlon Charge Flle

10. What is the functlon of the office in which this record series is created?

The Division of Equal Employment Opportunlty is responsible for ensuring
that the Authority meets or exceeds all federal, state, and local EEO .
1egal requirements. Specifically, the EEO staff (1) monitors the Author-
ity's affirmative action program to maintain an adequate level of minority
-and female employment, (2) conducts a compliance review of all MARTA con-
‘tractors and subcontractors to require programs of affirmative action, and
(3) encourages mlnorlty business utilization by the Authority and its con-
tractors to maximize opportunities for minority and small businesses to
participate in the MARTA project.
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11, This file contains the followmg documents {include form numbers and titles, if any, and file arrangemenl}

Documents relating to: Charges of discrimination in employment opportunities.
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Included gre: . - . Statements of complaints, investigative reports, findings of in-
vestigations, recommendations, and/or settlement agreements.

Fileisarranged: Alphabetically, by complainant, by year.

ATTACH SAMPLES OF THE FILE

12. Equipment Occupied No. of Drawers | Cu. Ft. of Records ’ No. of Drawers Cu. Ft. of Records
' . , : Annual Rate of Accumulation _ :
Letter -size F?'G Drawers - ‘ ' . ) ; 1 : 1/2
N 1 - . 2 ' . . * T in Offuce(s) In Storage Areals)
Legai-size File Drawers Floor Space Occupied (Square Feet) 7 s { N
T ) I N e : ‘ s 9 Lol ;;_'gr-ék;eé'ding A Prior
;é,"g. ":CJ =7 K- wears ST Years o [" Years | Year's
R I T ‘——— —] AVERAGE DAILY REFERENCES _
PO BTN N - R 1 l 0 0
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QUEST|ONNA‘RE Place an “x" in the proper column. If nnsw‘k{r is "YES,” please explain T B S [

YES =~ NO e
13. {x] [ 1ls this the Record Copy of the series?
' ll\
14, { ] [X] Is therea duplication of this series in another office or agency?
15.[ 1 ij ts: t__g ﬁ’aformatlon contamed in thls senes ever summarized or published* Attach copy.
Sample Attached. . " ~
16.0<] [ 7T Does the ser:%s contain Classified information requmng security handling? :
1. 1  [X] Does the series initiate, amend or terminate agency policies and procedures?
18. { X1 [ ] Could the function be performed it the files were lost or destroyed? .
19.[ 1 [X] is the series (or major portion of it) regularly microfilmed? if yes, why?
20.[ 1 [X] Does the record series provide data as input to an EDP file?
2.0 ] [X] Does the record series contain documentation produced as EOP printout?
22. [X] { ] Has the Federal Government issued instructions governing retentionldlsposntlon of these files?
See Item 23. ' ~ If file is active]
23. [X] [ ] Wil there be a need for these records 10, 15 years from now? If yes, vghat" record 13 ._requlrecl
24. REQUIREMENTS. The following requires the files to be kept _&"!‘7’ _years: - ' Act, Tltle VIIb,’
p"'s"" N.ﬂ
a. [ ] STATE b. [ ]STATUTE OF ¢ [ JAUDIT d. [ ]FEDERAL e l)(] ADMINISTRATIVE f. [y.] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION ‘ VALUE
‘(Cite Law, Statute, or other reason for the retention requirement) '
256. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off -
-[ ] CALENDAR YEAR -[ ,0FISCALYEAR =  -[X] Other When litigation has been
: terminated or file has been in-
Hold in the current filesarea __ . _month(s)/___. ___year(s): active for . l o Yeal;,: -Hnew

]
] Transferto [ | State Records Center | ] Local Holding Area; hold _____ year(s):
| Destroy. : '
| Transfer to Archives for permanent retention.
] Destroy immediately after cut-off.
] Other: (Spec;fy)
Place in 1nact1ve flle, hold ‘inactive . flle in current files area 1
year; then transfer to State Archives for permanent retention.
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{Indicate briefly rationale for recommendations above/or write additional remarks);
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| 26. APPROVALS

Date Approvep Legal Counsel " Date

-92-’__7_’.7_4.__1\ A Pcww{u wi?g,
2 6/75_ ml o zz.—?-75

: Appmved MARTA ManagementAdvusow Committee Date

-

Ab pfved cords Managemen alyst S Date " oved Department of Archives and HISTOfV . Date ;
,.,_
7> 2-5-7¢ M -/0-
_z-527¢ YGE 21022




